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INnTuBars™ main menu screen

o

When you first open the InTuBars™ application you will find a screen
that looks like this:

Synchronize
BarPilot

Reports
Product List

Orders

Let Technology
Do The Work

Vendors

Edit / View
Transaction Log

Utilities

Download Prices

Figure 1: Main Screen

Main menu options are listed in a column of clickable buttons on the left
side of the screen. Make your selection from the following choices:

Synchronize Bar Pilot. Click on this button to open a pop-up win-
dow that will allow you to start the HotSyncing process.

Reports. Click on this button to open the Reports menu.

Product List. Click on this button to open the Product List database.
Orders. Click on this button to open and then generate purchase
orders.

Vendors. Click on this button to open the Vendor database, where
you can find, add and e-mail vendors.

Edit/View Transaction Log. Click on this button to edit or view a
transaction log documenting all your purchases, breakages, orders,
and current inventory.

Utilities. Click on this button to re-install software on the BarPi-
lot™, register the BarPilot with HotSync, or fuse your last two
inventory scans.

Download Prices. Click on this button to download updated prod-
uct prices from InTuBars. This option is open only to current sub-
scribers to product list updates.

InTuBars™ main menu screen 3
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You can return at any time to the main menu by clicking on the
following icon:

e
Figure 2: Close Screen
This icon will appear at the top and center of each screen, unless

you have generated a report. In this case, to return to the main
menu, close the open report window.

4 InTuBars™ main menu screen
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Reports

InTuBars™ reports can be generated once you have run the HotSync
procedure with the BarPilot™. There are two steps to running any InTu-
Bars report. The first step is to select a date range for your report, and the
second step is to select the specific report you wish to generate. Click on
the tab marked Step 1 — Select a date range to get started.

A
e
DEY
Step 1 - Select a date range ] Step 2 - Select a report ]
Select from previous sync
| j Set as start range |
Or |
Select from the calendar Set as end range |
| Tue DB/T1/04 12004M | |Tue 06/ 0104 10:58 am

Figure 3: Reports Step 1 - Select a date range

Selecting date ranges
Selecting a previous sync or calendar date

You can select either the date of a previous sync (inventory scan), or a
calendar date of your own choosing. Whichever dates you choose will
determine the options for your start and end range dates for your
reports.

Select from previous sync
1. Click on the arrow of the drop down menu. A list of choices will
pop up.
2. Scroll down, highlight, and click on the sync date you want.
Select from the calendar
1. Click on the arrow of the drop down menu. A small calendar will
pop up.
2. Use the small forward and back arrows at the top of the calendar
pop-up window to locate the calendar month you require.
3. Click on the calendar date you want.
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Selecting date ranges

You will need to select either previous sync dates or calendar
dates for both the start and end date range.

Select start date
1. Using the previous sync or calendar procedure, choose
your desired date.
2. Click on the button Set as start range.
3. Your desired date will appear in the start range box.
Select end date
1. Using the previous sync or calendar procedure, choose
your desired date.
2. Click on the button Set as end range.
3. Your desired date will appear in the end range box.

Selecting a report

Once you've set your start and end range dates for your reports,
you can click on the second tab, marked Step 2 - Select a report, to
choose either to calculate your Pour Costs (PC) by product or
category, or to generate one of four different reports by date
range:

* purchase reports
* breakage reports

* last inventory reports
e ideal PC to usage comparison

ﬂ

Step 1 - Select a date range  Step 2 - Select a report ]

Calculate Pour Cost: General Reports
by Date Range:
Category | Sales -
| P | Liguor $0.00 Purchazes ‘
| [Tap Beer $0.00
| [Bottled Beer $0.00 Breakage ‘
| [Glass Wine $0.00
|| Bottled Wine §0.00 Last nventorsy ‘
| [Mon-Alcoholic §0.00
Mixer $0.00
I VT, e n Ll Ideal PC to Usage ‘
All Products |
Summary by Category ‘

Figure 4: Reports Step 2 - Select a report
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Calculating Pour Costs (PC) by product or category

The Pour Costs report can show you your PC either by individual prod-
ucts from specific vendors known as product lines, or by categories of
products, like tap beer, bottled beer, glass wine, bottled wine, etc.

Calculating PC by product line
To calculate your PC by product line, you first need to select categories.

Calculate Pour Cost:

Category | Sales -
Liguor §0.00

»

:Tap Beer $0.00

| |Bottled Beer §0.00

| |Glass Wine §0.00

| |Bottled Wine $0.00

| [Mon-Alcohalic §0.00
Mlizcer §0.00

| bdie e mllammmn e L-a NN ﬂ

All Products |

Surmnmary by Category ‘

Figure 5: Calculate Pour Cost
To select categories:

* To choose a single category, click on the small gray box just to the
left of your desired category. This will highlight your chosen cate-
gory.

* To choose two or more categories, click on one category, then press
and hold the shift- key while clicking on the other chosen catego-
ries. Note: you will only be able to choose multiple categories that
are adjacent to one another.

* To choose all categories, click on the Category title bar on the top of
the left column.

Click on the button All Products, once you've selected the categories you
want.

A report will automatically be generated that breaks down the PC on
each individual product in each category. To scroll back and forth
between pages, use the small left and right arrows at the left hand bot-
tom of the screen. This report can also be printed or imported to other
Microsoft Office applications using the standard MS Office icons on the
top right of your screen. To return to the reports main menu, close the
window.
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8 Reports

Calculating PC by Category
You can also generate a PC report by different categories without
a listing of specific product lines.

To calculate PC solely by categories:

1. Select your category or categories using the “Select Catego-
ries” procedure (see above.)

2. Click on the button Summary by Category, once you've
selected your desired categories.

3. A report will automatically be generated that gives you a
PC summary by categories only. To scroll back and forth
between pages, use the small left and right arrows at the
left hand bottom of the screen. This report can also be
printed or imported to other Microsoft Office applications
using the standard MS Office icons on the top right of your
screen. To return to the Reports main menu, close the win-
dow.

General reports by date range

You can generate four different reports based on your previously
selected date range:

* purchase reports

* breakage reports

* last inventory reports

* ideal PC to usage comparisons

In any of these reports you can scroll back and forth between
pages using the small left and right arrows at the left hand bot-
tom of the screen. These reports can also be printed or imported
to other Microsoft Office applications using the standard MS
Office icons on the top right of your screen. To return to the
Reports main menu, close the window.

Generating purchase reports

If you wish to generate a report listing all of your current pur-
chases within the date range previously selected, click Purchases.
This report will list by each category the specific product lines
scanned in as a purchase.

Generating breakage reports

If you wish to generate a report listing all breakage within the
date range previously selected, click Breakage. This report will
list by each category the specific product lines scanned in as a
breakage.

Generating last inventory reports

If you wish to generate a report that lists your entire beverage
inventory on the last inventory in your date range (note: this will
be the same date as your “end date”,) click on Last Inventory. The
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report will list first by category and then by product line, your inventory
current to the date you've selected. (If you wish to generate a report of
two inventories, see Fuse last two inventories under the Utilities menu.)

Generating ideal PC to usage comparisons

If you wish to generate a report that gives you an ideal PC to usage com-
parison, click on Ideal PC to Usage. This report will list first by category
and then by product line a comparison of your ideal sales versus costs,
with a PC percentage total in the far right column.

Reports 9
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Product List

Viewing and updating information in the product list

10 Product List

(CAUTION: Only open the product list database through the InTu-
Bars™ application, NOT through Access, or you may corrupt
your database file.)

The product list is a series of Access database records of all your
individual products that have a bar code. When you first pur-
chased InTuBars, you were supplied with the standard beverage
inventory database, and you may have added to this database
through BarPilot™ scanning procedures or through subscription
updates from InTuBars. You can view or update information
through the product list database itself. You can only add items
to the database through the BarPilot.

Help on Sarting and Finding | E|_<- :l

BO¥

r

(¢ Show bctive © Show Al

b

UPC [00300258275534 [EQUAL

Brand Code | Size |

Price|  $22.32 $0.00
Notes

Category Mon-dlcoholic - ‘

|SYSED j [ Update

|JDSEF'H PHELPS CHARDOMNNAY

Brand Code |
MNotes

Fietail |

Main Yendar WV Active

UPC |U1 0465103002

Price|  $15.29 $40.00 Size | 750

Category Bottled ‘Wine - ‘

|EOIumbia Distributing (D arrell F!icej

Fietail |

tain Yendor

[ Update ¥ Active

|INSIGNA RED TABLE “WINE

LPC |D1 0465709608

Brand Code | 750

MNotes

Pice|  $89.88  Retail | $0.00 Size |

Category Bottled ‘Wine - ‘

|EOIumbia Distributing (D arrell F!icej

tain Yendor

Record: 4 1 kM of 610

Figure 6: Product List
Viewing product list information
To view product list information:

[ Update ¥ Active

1. Click on Product List from the Main Menu screen.

2. Click on Show Active if you wish only to view those records
that are in active use in your inventory scans. Click on Show
All if you wish to view all item records listed in the data-
base.
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Use the scroll bar on the right, or the left and right arrows on the
bottom left of your screen, to find the record you want.

Click on Help on Sorting and Finding if you wish to locate a specific
item record or records, and follow the instructions.

Updating Product list information
To update product list information:

1.
2.

Click on Product List from the Main Menu screen.

Click on Show Active if you wish only to update a record or records
that are in active (current) use in your inventory scans. Click on
Show All if you wish to update a record or records not in active use.

. Use the scroll bar on the right, the left and right arrows on the bot-

tom left of your screen, or Help on Sorting and Finding to find the
record you want.

. Highlight the text in the specific field that you wish to update, and

type in the new information.

. Click on Records from the Main Menu, and then click on Save

Record to save your new information. You can also use the key-
board to save your new record; press and hold the Shift- key while
also pressing the Enter button.

NOTE: You will not be able to update the UPC code, and can only update
the vendor code from selecting from the drop-down vendor menu.

Any product list record can also be printed or imported to other
Microsoft Office applications using the standard MS Office icons on the
top right of your screen.

Caution: In InTuBars™, each product list record will print on its own indi-
vidual page. As the numbers of product list records in your database are

likely to exceed 600 items, we suggest that you import your desired prod-
uct list records to another Office application to format and then print your
desired information

Product List 11
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Vendors

The InTuBars vendors list is a series of Access database records
of all of the individual suppliers of your inventory. When you
first purchased InTuBars, you were supplied with the standard
beverage inventory database, which included a list of all vendors
that supply these items. You may have added to this database
through BarPilot™ scanning procedures or through subscription
updates from InTuBars. You can also enter and update your own
suppliers through the Vendors section.

Viewing and updating information in the vendors

database

(CAUTION: Only open the vendors database through the InTu-
Bars™ application, NOT through Access, or you may corrupt
your database file.)

File Edit Insert Records wWindow Help

&”“’
& ) it
¥ Let Technalogy
Do The Work

Find Vendor
Address |

cityyst [ [ | =

Zip Add New Yendar

Vendor [

Phone
& Show Active
Fax
" Show Al
Email |

active? V¥

Figure 7: Vendor List
Viewing the Vendor List
To view your list of vendors:

1. Click on Vendors from the Main Menu Screen.
2. Click on Show Active if you wish only to view those item
records that are in active use in your inventory scans. Click

12 Vendors
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on Show All if you wish to view all item records listed in the data-
base.

Choose the alphabetical order in which you wish to view vendors.
Use the Sort icons (AZ or ZA) on the top right of the screen, or select
from the top menu Record, then Apply Filter/Sort.

Use the left and right arrows at the bottom of the screen to scroll
through the vendor database records.

Note: If you select Remove Filter/Sort from the menu, it will remove your
previously selected filter/sort choice.

Updating Vendor information
To update information on an existing vendor:

1.
2.

Locate the vendor whose information you wish to update.
Highlight the field that has text you wish to update or add, and
type in the new text.

Your changes will be automatically saved into the vendors database.

Finding vendors

If you wish to find a specific vendor, select from the drop-down menu on
the right side of the screen under Find Vendor, and click on your desired
choice.

Find Vendor
| El

Add New Vendor

Figure 8: Find Vendor

Adding new vendors

To add a new vendor to your vendor list:

1.

N

Click on Add New Vendors. The screen will clear, and you will see a
blank vendor form. You can also access this blank form by selecting
Insert, then New Record from the menu at the top.

. Fill out all fields on the left side of the screen.
. Put a click in the box on the right that asks Active? if the vendor will

be an active vendor

. Each vendor can have more than one record, if you have several

contacts you order from at the same vendor. If this is the case, when
you add a vendor, put the contact’s name in parentheses after the
name of the company, and then fill in the rest of the record as
desired.

Your changes will be automatically saved into the database.

Vendors 13
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E-mailing vendors

To e-mail a vendor, you must first ensure that a valid e-mail address is
listed in the field marked “E-mail” in the record of the vendor you wish
to contact. If there is no e-mail address in this field, use the “Updating
Vendor Information” procedure to enter the e-mail address.

To e-mail a vendor:

1. Locate and display the record of the vendor you wish to contact

2. Click on the Email button located to the left of the vendor’s e-mail
address.

3. Word will automatically be opened as your e-mail editor. Type your
e-mail message. Format your document as required.

4. Click on Save if you wish to retain a copy of your e-mail before
sending the message. Saving an e-mail will automatically give it a
title, as long as you’ve entered information into the Subject line.

5. Click on Send to send your message to your vendor. This e-mail can
be managed through your configured e-mail server.

Any vendor record can also be printed or imported to other Microsoft
Office applications using the standard MS Office icons on the top right of
your screen.

Caution: Each vendor record will print on its own individual page, which
you will not be able to format. We suggest that you import your desired
vendor record(s) to another Office application to format and then print the
desired information.

Vendors 14



	InTuBars™ User Guide:
	Reports
	Vendors
	Product List
	Paula Byerly Croxon
	InTuBars™ User Guide Table of Contents

	InTuBars™ main menu screen
	Reports
	Selecting date ranges
	Select from previous sync
	Select from the calendar
	Select start date
	Select end date
	Selecting a report

	Calculating PC by product line
	To select categories:
	Calculating PC by Category
	Generating purchase reports
	Generating breakage reports
	Generating last inventory reports
	Generating ideal PC to usage comparisons

	Product List
	Viewing and updating information in the product list
	Viewing product list information
	Updating Product list information

	Vendors
	Viewing and updating information in the vendors database
	Viewing the Vendor List
	Updating Vendor information
	Finding vendors
	Adding new vendors
	E-mailing vendors




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <FEFFd5a5c0c1b41c0020c778c1c40020d488c9c8c7440020c5bbae300020c704d5740020ace0d574c0c1b3c4c7580020c774bbf8c9c0b97c0020c0acc6a9d558c5ec00200050004400460020bb38c11cb97c0020b9ccb4e4b824ba740020c7740020c124c815c7440020c0acc6a9d558c2edc2dcc624002e0020c7740020c124c815c7440020c0acc6a9d558c5ec0020b9ccb4e000200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee563d09ad8625353708d2891cf30028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f003002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c4fbf65bc63d066075217537054c18cea3002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f3002>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


